
State and Local 
Procurement 

Tool Kit 
Guidance 



Outline 
O General Rules 
O Small Purchase 
O Limited Solicitation 
O Proposals and Bids 
O Sole Source 
O Professional Services 
O Conflict of Interest 
O Code of Ethics 
O Rules of Conduct 



Procurement 
O Procurement is GRANTEE’S responsibility 
O Must follow applicable statutes 

O MCA  
O Local requirements  

O Free and open competition 
O May not divide or sequence activities to 

circumvent procurement methods 
O Must send documentation of procurement 

to Commerce 
O Must send executed agreements to 

Commerce 
 

 



Procurement by Type 
O Small Purchase 
O Limited Solicitation 
O Proposals and Bids (competitive) 
O Sole Source 
O Professional Services  
O Local laws guiding  
     procurement 

 



Small Purchase  
O Local Government 

O Purchase of supplies, materials, equipment, or 
construction $80,000 or less (§§7-5-2301 and 
7-5-4302, MCA)   

O Emergency Situations – council with ¾ vote may 
best meet the emergency and serve the public 
interest 

O Where sufficient funds, may purchase from 
government agencies when purchase results in 
substantial savings 

O Additional adopted local government policies? 



Limited Solicitation 

O Local Government 
O No specific limited  
   solicitation process 
 
O Good process to follow for 
   small purchase procurement 

 
O Additional adopted  
   local government policies? 



Proposals and Bids (a.k.a. 
Competitive Bidding) 

O Local Government 
O Purchase of supplies, materials, equipment, or 

construction in excess of $80,000 (§§7-5-2301 
and 7-5-4302, MCA) 

O Contract must be awarded to lowest bidder 

O Two publications in newspaper of general 
circulation – publish twice with six days 
separating 



Sole Source 

O Local Government 

O No sole source process 



Professional Services 
O State statute applies to both state agencies and 

local governments (§18-8-201, et seq., MCA) 
O Applies to architectural, engineering and land 

surveying services 
O Process allows for selection of firm most 

qualified to provide the services required after 
agency publishes requirement for services 

O If publishing one proposal for both professional 
services and grant administration, should make 
it clear firms may respond to one or both 
proposals 



Engineer Selection 
Six Criteria per 18-8-204, MCA: 
i. The qualifications of professional 

personnel to be assigned to the project, 
ii. Capability to meet time and project 

budget requirements, 
iii. Location, 
iv. Present and projected workloads, 
v. Related experience on similar projects, 

and 
vi. Recent and current work for the agency. 

 



Ethics, Conduct and 
Conflicts 

O Read applicable statutes;  some waivers,  
   exemptions apply 
O Each individual responsible for complying 

with the laws for each 

 



Questions? 

See additional tool kit guidance on TSEP website at  
          http://comdev.mt.gov/TSEP/tsepapplyingforgrants.mcpx  

 
Call us, we are here to help 

 DOCTSEP@mt.gov 
(406) 841 -2770 
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