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TSEP INFRASTRUCTURE PLANNING GRANT APPLICATION FORM

	AUTHORIZING STATEMENT

	
I hereby declare that the information included in, and all attachments to, this application is true, complete, and accurate to the best of my knowledge.  I further declare that, on behalf of (   Insert   Name    of       Applicant   ), I am legally authorized to enter into an agreement with the Montana Department of Commerce if a TSEP is awarded.  

1)  I further declare that if a TSEP grant is awarded, and if that grant is to be used to prepare a Preliminary Engineering Report (PER), then the PER will follow the format that meets the requirements of the Uniform Preliminary Engineering Report for Montana Public Facility Projects outline and will include a completed environmental checklist.
2)  Or, if that grant is to be used to prepare a Capital Improvements Plan (CIP), then the CIP will be comprehensive and in accordance with criteria acceptable to Commerce. 

I understand that Commerce will only review the final PER in an attempt to ensure that the information presented in the PER meets the basic requirements of the Uniform Preliminary Engineering Report for Montana Public Facility Projects outline, and that Commerce will not certify the quality of the PER.  I further understand that the review and approval of the content of the PER by Commerce does not guarantee that a subsequent application to TSEP for a construction project would result in the maximum number of points being assigned in the scoring of the engineering problem or design during the TSEP ranking process. 

	Name (printed):
	__________________________________________________________________________

	Title (printed):
	__________________________________________________________________________

	Signature:
	________________________________________
	Date:
	__________________________

	
	

	APPLICANT INFORMATION SUMMARY

	
1. Name of Applicant:
	________________________________________________________________

	
2. Mailing Address:
	________________________________________________________________

	
	________________________________________________________________

	
3. Type of Governmental Entity:
	________________________________________________________________

	
4. Federal Tax ID Number:
	_________________________________________________________________

	



	


	CONTACT INFORMATION SUMMARY

	CHIEF ELECTED OFFICIAL/AUTHORIZED REPRESENTATIVE:
	
	PRIMARY CONTACT PERSON (if different from CEO/Auth Rep):

	________________________________________________
	
	________________________________________________

	(Name)
	
	(Name)

	________________________________________________
	
	________________________________________________

	(Title)
	
	(Title)

	________________________________________________
	
	________________________________________________

	(Street/PO Box)
	
	(Street/PO Box)

	________________________________________________
	
	________________________________________________

	(City)				(Zip)
	
	(City)				(Zip)

	________________________________________________
	
	________________________________________________

	(Telephone)			(Fax No)
	
	(Telephone)			(Fax No)

	________________________________________________
	
	________________________________________________

	(Email)
	
	(Email)

	PROJECT ENGINEER/ARCHITECT (if applicable):
	
	GRANT/LOAN ADMINISTRATOR (if applicable):

	________________________________________________
	
	________________________________________________

	(Name)
	
	(Name)

	________________________________________________
	
	________________________________________________

	(Title)
	
	(Title)

	________________________________________________
	
	________________________________________________

	(Street/PO Box)
	
	(Street/PO Box)

	________________________________________________
	
	________________________________________________

	(City)				(Zip)
	
	(City)				(Zip)

	________________________________________________
	
	________________________________________________

	(Telephone)			(Fax No)
	
	(Telephone)			(Fax No)

	________________________________________________
	
	________________________________________________

	(Email)
	
	(Email)

	LEGAL COUNSEL/ATTORNEY:
	
	CLERK/CONTRACT ATTESTER:

	________________________________________________
	
	________________________________________________

	(Name)
	
	(Name)

	________________________________________________
	
	________________________________________________

	(Title)
	
	(Title)

	________________________________________________
	
	________________________________________________

	(Street/PO Box)
	
	(Street/PO Box)

	________________________________________________
	
	________________________________________________

	(City)				(Zip)
	
	(City)				(Zip)

	________________________________________________
	
	________________________________________________

	(Telephone)			(Fax No)
	
	(Telephone)			(Fax No)

	________________________________________________
	
	________________________________________________

	(Email)
	
	(Email)

	
[bookmark: _GoBack]
	
	

	
	
	


	PROJECT PROPOSAL DETAILS



Type of Grant Applied For (check one):

___ Preliminary Engineering Report (PER)
___ Capital Improvements Plan (CIP)
___ Other (Documentation of Commerce approval required) 

Proposed Budget:

	
	SOURCE:
TSEP PL Grant



	SOURCE:
	SOURCE:
	TOTAL

	


Professional Services
	


	
	
	

	


Other (list details)

	


	
	
	




Proposed Implementation Schedule:

Estimated Start Date of infrastructure planning activities: 						 

Estimated Completion Date of infrastructure planning activities: 					

Attach a proposed implementation schedule.  This schedule should include the major milestones including field activities, draft report preparation and review, and final report preparation and submittal (see Attachment 1).

Proposed Project Narrative:
For an Infrastructure Planning grant that is to be used to prepare a PER, provide a description of the project that is being proposed for construction after the preliminary engineering is completed (using separate sheets as necessary), and the proposed activities and work schedule in completing the preliminary engineering: 

1. The type of project;

2. The project location (using maps & text); 

3. A brief history of the system, and its known or presumed deficiencies; 

4. Any related compliance issues; 

5. A brief description of alternatives that are being considered at the time of this application; and

6. Activities that will take place (including the process to be used to procure an engineer) and products produced.
 
For CIPs provide a brief description of the plan that is being proposed and the types of infrastructure that will be evaluated and planned for.  The CIP must be comprehensive and should identify the current and future infrastructure needs of the jurisdiction.  Include a proposed work plan and a proposed table of contents.

Required Attachments:

· Documentation showing the legal creation of the district (if a county water and/or sewer district);

· Documentation (i.e. resolution or formal letter) showing the commitment of matching funds; and

· Proposed implementation schedule (Attachment I).  




ATTACHMENT 1

IMPLEMENTATION SCHEDULE



	
	TASK
	
MONTH / YEAR

	
ADVERTISEMENT FOR PROFESSIONAL SERVICES








	
	

	Publish RFP 
	

	Select firm

	

	Execute agreement with firm
	

	
MAJOR ACTIVITIES/MILESTONES 
(BELOW ARE EXAMPLES. PLEASE CHANGE AS NECESSARY FOR THE PROPOSED PROJECT.)
*PLEASE CONTACT COMMUNITY DEVELOPMENT DIVISON STAFF FOR RELEVANT CONSTRUCTION GRANT REQUIREMENTS IF USING THE PROPOSED PROJECT FOR FUTURE TSEP AND/OR CDBG GRANTS. 


	Review condition of existing system
	

	Determine needs of community 
	

	Prepare draft PER/CIP
	

	Hold public meetings/hearings as applicable
	

	Final PER submittal to MDOC
	

	
	

	
	

	
	

	
	

	
TSEP Drawdowns






	Submit draft report and request first drawdown of funds
	

	Submit final report and request final drawdown of funds
	




 APPENDIX B

SAMPLE RESOLUTION
TO AUTHORIZE SUBMISSION OF TSEP APPLICATION

Each application for TSEP Infrastructure Planning grant funds must be accompanied by a copy of a resolution formally adopted by the applicant and authorizing:

· The submission of the TSEP Infrastructure Planning grant application in compliance with the TSEP Application Guidelines, and

· The applicant's chief elected official or chief executive officer to act on its behalf in regard to the application and to provide such additional information as may be required, and

· Local funding commitment

The resolution must also indicate the governing body’s intent to commit to any funding for the project that will be provided by the applicant. The applicant must show a commitment from other grant sources or be willing to commit by resolution that they will cover the funds from other grant sources if those other grants are not awarded.

Applicants must have the legal jurisdiction and authority to finance, operate and maintain the proposed facility and, where applicable, must have the demonstrated financial capacity to repay any debt incurred.  In all cases, the applicant assumes complete responsibility for proper financial management of the TSEP funds awarded to it and compliance with all State laws and regulations. Pursuant to Section 2-7-504, MCA, all TSEP recipients must be able to demonstrate that their financial management systems meet generally accepted accounting principles before Commerce will disburse TSEP funds for a local project.

Additionally, if awarded funding, local governments must provide documentation demonstrating that requirements for procurement, insurance and other grant administration requirements have been met. 

See sample resolution on next page.

 Resolution No.[TBD]
Authorization to Submit TSEP Infrastructure Planning Grant Application


WHEREAS, the (Name of applicant) is applying to the Montana Department of Commerce for financial assistance from the Treasure State Endowment Program (TSEP) to (describe purpose of project);


WHEREAS, the (Name of applicant) agrees to comply with all State laws and regulations and the requirements described in the TSEP Administrative Guidelines & Application for Infrastructure Planning Grants specifically, and those that will be described in the TSEP Project Administration Manual generally;

WHEREAS the (Name of applicant) commits to provide the amount of matching funds as proposed in the TSEP application; 

WHEREAS the (Name of applicant) commits to provide any funding from other grant sources listed in the application budget if not awarded by those grant sources; and

That (name of Chief Elected Official or Chief Executive Officer), (title), is authorized to submit this application to the Montana Department of Commerce, on behalf of (Name of applicant), to act on its behalf and to provide such additional information as may be required.



Signed:		___________________________________

Name:		___________________________________

Title:		___________________________________

Date:		___________________________________

Attested:	___________________________________
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